
Fire Safety Policy and Procedure  
 
Introduc�on 
 
This policy outlines our responsibili�es, should there be a fire in the hall.  
The policy will be reviewed annually.  
 
Hall Alarm System 
 
The hall is equipped with standard fire alarms which have been checked by the relevant authority. A 
cer�ficate is displayed inside the hall foyer.  
 
General Obliga�ons for Staff and Visitors 
 

 Emergency exit at the rear of the hall to be kept clear at all �mes.  
 Fire doors should not be le� open.  
 The hall is a non-smoking environment.  
 Procedure to be outlined to children daily as a�endees change.   

 
Procedure 
 
If a fire is detected: 

 Sound the alarm by pressing the alarm bu�on located at the rear of the hall. 
 Children to leave all belongings and line up in single file by the escape door.  
 Building to be evacuated.  
 Fire Brigade to be called. 
 Children to assemble in front of the church. 
 Register taken both inside and outside the building. 
 No one to re-enter the building unless advised by fire officer.  
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